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Annual Program Report Form
(Revised April 29, 2009)

Principal Investigator(s):       
Organization:       
Grant ID:       
Grant Title:       
Reporting Period:  From       to      
IRB Approval Status:  Expiration date of your current IRB approval (if applicable)
Annual program reports are due three months following the end of each grant year, except for the final grant year (when a final report is due). Annual program reports serve several purposes. They describe work during the past year and facilitate the Foundation’s grants management activities (due diligence, evaluation of the Foundation’s grantmaking activities). More importantly, Foundation staff review these reports in order to:

· Find opportunities to link grantees to other scholars, influential policymakers, and practitioners working in similar areas;

· Find opportunities to assist the work by providing technical assistance and/or supplemental funding; and 
· Assist grantees with communication and dissemination efforts.
General Guidance

Audience: When preparing your annual program report, write as though you are communicating to an educated lay audience rather than to researchers and scholars. This is not the place to write an extensive scholarly paper. The text of your annual report will not be shared outside of the William T. Grant Foundation staff and trustees.  But with your consent, we may summarize and share key findings on the Foundation’s website as part of our commitment to disseminate important findings.    

Format and Length: Please write directly into this form and keep the document under 6 single-spaced pages.  

I. SUMMARY
Provide a brief (150-200 word) overview of your project, summarizing the rationale, key issues, and goals addressed. If appropriate, use this description in all of your annual reports and the final report.

Click here to begin typing.
II. Progress during the Past year
Provide a concise, clear description of the progress made during the past year.  
Click here to begin typing.
Describe any problems encountered while conducting your work and steps taken to address them.
Click here to begin typing.
Describe any significant departures from your proposed plan of work.
Click here to begin typing.
Describe key emerging findings (if available) including those that are unexpected, surprising, and/or especially interesting.
Click here to begin typing.
III. COMMUNICATION
Provide a cumulative list (from the inception of the grant) of all publications, papers, briefings, and presentations, existing and currently planned. Provide full reference citations. For each citation, provide a brief annotation (two or three sentences that describe the paper/presentation/briefing).  List only those that are funded wholly or in part by your William T. Grant Foundation award.  Do not send the actual papers or other documents.  

Click here to begin typing.
Provide a cumulative description (from the inception of the grant) of media coverage (newspaper, television, or radio coverage) and other electronic dissemination (websites, etc.). Provide a brief annotation (two or three sentences) for each dissemination activity, including the date and source/outlet for the activity.  
Click here to begin typing.
IV. Planned activities for the coming year 

Describe major changes in your proposed plan of work along with the rationale for those changes.
Click here to begin typing.
Describe key elements of your work that will be conducted over the next grant reporting period.
Click here to begin typing.
Describe any anticipated challenges/issues during the next year.
Click here to begin typing.
Describe any additional funding received related to this project.
Click here to begin typing.
Describe any planned communication activities.
Click here to begin typing.
Describe any areas where you think the Foundation could assist your work, including links to scholars, policymakers, and practitioners.
Click here to begin typing.
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